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Purpose of Log

The Log is a vehicle for information exchange.

The Log enables formative feedback important for
reading success.

The Log enables appropriate follow-up support
for schools and coaches.

The Log provides a time to reflect on how a
coach’s time is spent.
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Professional Development Log for Reading/Literacy Coaches

Name: | Your Name
District: | four District
School Served: | vour Schaol
Home
Profile Grade Level(s) Served: * MEcGWMOLMO2F 03 04 05
Help FoeforCoslr ool 10 111 12
Contact Us
Sign Out Years of Experience Teaching: * |38
Years of Experience Teaching Reading: * |8

Years of Experience as a Reading Coach: + |2

Highest Degree Earned: * | Bachelor's Ed
In which of following areas are you certified? *
™ Pre-Kindergarten/Frimary Education (Age 3-3rd grade) W ESE (KG-12th)

[ Elementary Education {1st-6th) W English {6th-12th}
[ Reading (KG-12th} I Other

I am Reading Endorsed * ®vas O No

I am ESOL Endorsed * Tves & No

Full=-Time/Part-Time Information *
# [ am a Full-Time Reading/Literacy Coach at this schaool
T I am a Part-Time Reading/Uteracy Coach at this school
I am a Reading First Coach for this school. " & ves © No

* Required Fields SAVE




Professional Information

Name; '“r:nur MName
District: Your District
School Served: Your School
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Florida Center for Reading Research

~ Progress Monitoring & Reporting Network

School Name

Your School District-wWide School Level 2

Your Schoal District-\Wide Data Entry Level

Your School District-Wide Coach’s Log User

NEXT ¥

http://lwww.fcrr.org/pmrn/ug/0506 coaches.htm



The information collected in your Coach's Log will assist in program implementation.
Indicate how you spent your time as a Reading Coach during the current reporting
period. The form allows for, but does not require, reporting of daily hours. You may
enter daily task howurs directly into the PMRMN, which will total the hours
automatically. Otherwise, you may record your time on paper and enter your weekly
hours into the PMRM in the "Task Total" space for each task. After all Task Totals
are entered, the PMRM will automatically calculate the reporting period total and
generate the appropriate percentages per task. Important! Please remember to
Save frequently in order to prevent losing your information. Click Save at
least every 10 minutes.
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1. Professional Development
Prowiding or facilitating professional dewvelopment sessions such as seminars,
action research, study groups designed to increase educators' knowledge of
Scientifically Based Reading Research {(SBRR].

Total

Task Total||

HHI

2. Planning
Planning, dewveloping and/or preparing professional development.

| N | | N N N S S
I | | | I I

Task Total||

HHI

3. Modeling Lessons
Demonstrating model lessons in classrooms for teachers.

Total

Hours Task %

Week\Day| Wed Thu Fri Mon Tue

1 || N || N N E_—
2 I | | | I

Task Total||

4. Coaching
Coaching (planning conwversation, observation & reflecting conwversation)
teachers in classrooms.

Total
Hours

| Week\Day| Wed Thu Fri Mon Tue Task %%
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Instructions

* Indicate how you spent your time as a
Reading/Literacy Coach during the current
reporting period.

e The Log allows for, but does not require,
reporting of daily hours.

e If you wish to enter daily task hours
electronically, the system will total the hours
automatically.




*Or you may manually add and transfer
your weekly hours to the “Task Total”
space for each task.
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1. Professional Development
Providing or facilitating professional development sessions such as seminars,
action research, study groups designed to increase educators' knowledge of
Scientifically Based Reading Research (SBRR).

Week\Day| Wed Thu Fri Mon Tue Total Task %

Hours

1| | | |
2| [ [ [ || |

Task Total ||




*After all task totals are entered, the system will

automatically figure the appropriate percentages per
task and the total number of hours for the reporting
period.

12.0ther
Other duties as assigned within regular contracted hours,

1 0 [ o o I I | '

2 O O R
Task Total |0 (il:l )
@purting Period Tutal:| 74 D :|1|:||:|%




Instructions

 Time spent on coaching tasks after the
regular workday or on weekends may be
entered in the “Comments” window at the
end of the Log.

 These extra hours will not appear on the
Coach’s Log Report bar graphs.




Instructions

« Remember, the only required electronic entry is the
Task Total for each of the 12 tasks.
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1. Professional Development

Providing or facilitating professional development sessions such as seminars,
action research, study groups designed to increase educators' knowledge of
Scientifically Based Reading Research (SBRR).

- Total -
Week\Day| Wed Thu Fri Mon Tue Hours

1 | | | | |

S I | — ——]

Task Total ||




Instructions

 You will probably want to keep a detailed account
of your hourly activities.

« The blank hourly Log can be down loaded or you
may create your own to facilitate tracking of
coaching activities.

 You may enter portions of hours in the system by
using these decimals. 15 minutes = .25; 30
minutes = .50; 45 minutes = .75.




Weekly Planning Sheet




Scheduling a Coaching Session
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Daily Reflection Sheet




Log Reminders




Reporting

« Each Log tracks a two week
reporting period.

 The reporting period begins on
Wednesday of the first week.

 The reporting period ends at
midnight on Tuesday of the second

week.




Why Wednesday ?

e The Wednesday — Tuesday reporting

period eliminates the “Freaky Friday”
syndrome.

 Keeps all reporting within the work
week eliminating a possible memory
gap over the weekend.




Reporting Period (RP)

October/November 2006
Mon Tue Wed Thu Fri
16 17 18 19 20
23 24 |25 >| 26 27




Log Reporting Periods July — December 2006
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From

5-Jul
19-Jul
2-Aug
16-Aug
30-Aug
13-Sep
27-Sep
11-Oct
25-Oct
8-Nov
22-Nov
6-Dec

http://www.fcrr.org/pmrn/help.htm

TO
18-Jul

1-Aug
15-Aug
29-Aug
12-Sep
26-Sep
10-Oct
24-Oct
7-Nov
21-Nov
>-Dec

19-Dec

Due

20-Jul
3-Aug
17-Aug
31-Aug
14-Sep
28-Sep
12-Oct
26-Oct
9-Nov
23-Nov
7-Dec
21-Dec



Reporting

* On Monday of second week, users will
receive a reminder email to complete the
Log.

e |f the Log report is not received by
Tuesday midnight, a second reminder
email will be sent on Wednesday.

« A new Log becomes available ONLY when
the previous Log is submitted.




Log Tasks

The coach’s main tasks revolve around
professional development activities to
e support

e model and

e continuously improve instructional
programs in reading to assure
reading improvement for all K-12
students.




Where do | log this activity?

[ http:/ fwww.forr.org/ pmrnfuser_guides/summaryrf.pdf - Microsoft Internet Explorer ===
File Edit GoTo Favorites Help | o
G Back - \_/J - |£| |§| _;\J | /._ ) Search ":‘:‘\T\/ Favorites {‘3 = \-..’.;_— - _J
Address I@ http: ffwewew ., forr . org/pmrnfuser _guides/summaryr f.pdf ;I Go |Li"k5 > '@ =
Al saveacory () @ @@ I LT I» select | M=) B ‘ b BN - > ‘ AdobeReader 7.0
> i3
w =
g
Professional Development Log: Example Activities
Task Examples
1. Professional Development (PD) - Providing or facilitating professional development
Providing or facilitating professional development sessions - Presenting reading-related information to parents
such as seminars, action research, study groups designed - Taking charge of a teacher's classroom while
to increase educators’ knowledge of Scientifically Based teacher observes a model lesson o
Reading Research (SBERR).
2. Planning . Surveying teachers for PD needs
Planning. developing. and/or preparing professional . Preparing content for PD
development *  Planning schedule of PD delivery
H . Gathering PD materials
E 3. Modeling Lessons . Preparing lesson for modeling
Demonstrating model lessons in classrooms - Demonstrating a lesson
4. Coaching . Planning a coaching session with a teacher
Coaching {planning conversation, observation & reflecting - Observing a teacher
2 conversation) teachers in classrooms - Preparing feedback for a teacher
B - Discussing feedback with a teacher
E 5. Coach-Teacher Conferences Conferencing with - Teacher — coach conversations in various ways
= teachers regarding lesson planning, grouping for (phone, E-mail, face to face) on various topics, i.e..
7 instruction, intervention strategies, etc o fluency building
" o organizing literacy centers
= = struggling LEP students, etc.
E 6. Student Assessment . Enrolling students in the PMRN
(=} Administering or coordinating student assessments . withdrawing students from the PMRN
Lawea] . Administering DIBELS
- Administering “Fox in the Box”
| - MNotifying teachers of DIBELS assessment Ll
= | i [ 1or1 Y | 5 3 | [ &
|Downloaded (0B): I_ l_ l_l_l_lc Unknown Zone
:ﬁstartl [ & & * [ MicosoftExc...| §]Maosoftou... | Microsoft Po... | [ 000z | & controlpanel [ [&] http:/ fuww... é|é @ %] 12:56PM

Log Summary Table http://www.fcrr.org/pmrn/help.htm



Logging Your Hours
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1. Professional Development

Providing or facilitating professional development sessions such as seminars,
action research, study groups designed to increase educators' knowledge of
Scientifically Based Reading Research (SERR).

Task %

Task Total |




2.Planning
Planning, develaping and/ar prepanng professional evelopment

Task Total |




3.Modeling Lessons
Demanstrating madel lessans in classrooms far teachers

Task Total




4. Coaching

Coaching (the observation process that includes planning conversation,
observation and reflecting conversation) teachers in classrooms.

Task %

Task Total




5.Coach-Teacher Conferences

Canferencing with teachers reqarding leszan planning, grouping for matruction,
Intervention strategies, etc,

Total Hours

Task Total




b, Student Assessment

Ao

nisterng or coardinating student assessments,

Task Total




7.Data Reporting

Entering student assessment data into the PMRN system, Coaches shauld spend
Imited te, If any, on this task,

Task Total




8. Data Analysis
Analyzing student data

Task Total




. Mestings
ttenaing mestings In my schaol, distnct or region regarding reading Isses.

Task Total




10. Knowledge Building

Bulding my knowledge af SBRR and/or assessment through personal study ar
professional development.

Task Total |




11.Managing Reading Materials
Budgeting fo, nrdermgj nventarying, and/ar delwermg readmg materials.

Total "

Task Total I

NEW




12. Other
Cther duties as assigned.

Wed | Thu | Fri | Mon | ol m
1 |5 Jo !ID o Jo & |
I o o — - —

Task TDt-EII!IlS [100

!

Other Comments

Please list/describe other activities duing your contracted hours that have
occupied significant amounts of yvour time,

=)




*After all task totals are entered, the system will

automatically figure the appropriate percentages per
task and the total number of hours for the reporting
period.

12. Other
Other duties as assigned within regular contracted hours,

: Total i |
1 o o o o R |

2 0 b o o oo

Task Total o @

qepnrting Period Total |74 O [100%




14.8uccessas

Please indcate successes that hawe occurred in the 125t reporting period. You
may use a word processor program and copy your text if your system is
capahle. Irmportant ! Plisase remermbier bo save this foem fregquently in
order to prevent a sesslon timeout from occurring. FCRR recommends
saving at least every 10 minutes by clicking the Save button below.

1 4.ﬂnnc;f;|-; -

Plesse indicate any cancerns that you have. ¥ou may use a word processor
program and copy your text if your system is capable. Important! Please
remember to save this form frequently in order to prevent a session
timeout from occurring. FCRE recommends saving at least every 10
it ies by l::lil:kil:lq Ther Save: bulbon beelowe .

15.Carmments

Tou may use a word processor program and copy your text if your system
is capahle, Tmpodant! PMease remember bo save this form freguently in
agrder to prevent a sesslon timeout from occurrlng. FCRR recommends
saving at least every 10 minutes by clicking the Save button below.




Save Often!!

 When completing the log online,
remember to save often.

» See the User's Manual for explanation
of how to enter data in “computer
friendly ways”.



Summary

Information collected on the Log will
strengthen program implementation.

The Log will enable a support system for
coaches.

The Log will help to focus the coach’s
work on tasks that are linked to improving
teaching and learning.

Using the Log will help keep track of a
most valuable resource —time.




Need additional information?

‘B NMCRR Progress Monstorng B Reporting Metwork - Microsoft Internet Explorer

Fic BEdt Viow Favoriles Tools  Hoo

Qe - @ - [x] [2) (| S sewen lprmmnim €0)[ (37 1n B - | L

mIm|1l1|m:l|'|l'|urrn.r:rr.m|_|.l' :I Eﬂ Lrks ™ ﬂ -

Flarida Center for Resding £ 1 |

Progress Mo ing & Reporting Network
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'\K.-' eloarme W the Progress Moniloring 8 Reporting Network, a data
! management systemn hosted by the Florida Center for Reading
Research. 'The reporis penerated by the PMHEN can be used o plan
K-8 reading instruction and o evaluate progress iowiard '
E achieving Florida's goal of No Child Left Behind.
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PMRN Help

FCRR Progress Monitoring & Reporting Network - Microsoft Internet Explorer - |5|| x|
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Home About FCRR Rescurces For Parents Reporting Metwork
The Science of Reading FCRR Reports Assessment Search

Technical Projects

Progress Monitoring and Reporting Network

Register to Use the PMRN

Registration is open for elementary and middle schools planning to use the PMRMN for
the reporting of student progress monitoring scores and for schools whose coaches will
use the Professional Development Log {(Coach's Log) during the 2006-2007 School
Year.

All schools, including Reading First schools, planning to use the PMRM must register.

Registration will close on June 30, 2006

Elementary Registration Form Middle School Registration Form

Registration for High Schools/Coach's Log Only Schools

Schools Registered to Use the PMRN (2006-2007)

SY0506 Active Schools

PMRN User's Guides
oad the PMRM User's Guides

PMRN Help

_ eETitations
Coach's Log: Print Wersion =1

Bicle L ool Shoarkc

|@ Sign in Iilililililt Internet
Y. 2 Startl @ - @ £ Microsoft Exc... I @ Microsoft Ou... I Microsoft Po... I [ 0003 I G‘ Control Panel II@ FCRR Progr... g |‘:;g @@& @ t@ & 2:13PM




PMRN Help Page

FCRR Progress Monitoring & Reporting Hetwork - Microsoft Internet Explorer - |ﬁ' |i|
File Edit View Faworites Tools Help | -*'
@Back - .d - [ n‘: ;j | /.:) Search ‘:,';1‘( Favorites £‘3| <] = :\f =
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Home About FCRR Resources For Parents Reporting Network
The Science of Reading FCRR Reports Assessment Search
PMRN Help
Below are links to the PMRN User's Guides and other resources to assist in taking full
adwvantage of the PMRN. Included are slide shows and speaker notes for presentations
related to the PMRN.
Adobe Acrobat Reader 5.0 or above is required to view the speaker’'s notes and
the User's Guides. The slide shows are saved as PowerPoint shows. "Shows" do not
require PowerPoint to be installed on your computer to play.
Teachers: Getting Started in the PMRN. Step-by-step directions on how to Sign In
to the PMRN for the first time.
« PMRN Presentations
s User's Guides
P— N N -
Coach's Log: Print Version (revised 25 Aug 05)
o] Irsit
o Coach's Log Summary Table for non-Reading First
= 2005-2006 Coach's Log Dates
s« K-32 Risk Level Scores (2005-2006)
« Decision Rules for K-2 Recommended Instructional Levels (2005-2006)
s 4-5 Risk Level Scores (2005-2006) |
= B6-8 Risk Level Scores (2005-2006)

[&] sign in [ [ | [ |4 internet
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Contact Us

Florida Center for Reading Research
227 N. Bronough Street, Suite 7250
Tallahassee, FL 32301
866.471.5019 Toll Free
850.645.1700 Fax
850.644.0931 Local

helpdesk@fcrr.org




