Dear Educators:

The letters provided at this website may be used to communicate general results of the FAIR assessment to English, Haitian Creole, and Spanish speaking parents.  They are short and precise and will greatly support teachers with sharing and interpreting FAIR data with parents.  The letters have been created in Microsoft Word so that they may be modified to convey information that teachers wish to communicate to parents. Templates have been created for letters in Spanish and Haitian Creole which contain blanks that will be completed by the teachers.  An annotated version of the letter in Spanish and Haitian Creole provides the specific information that should be reflected in the blanks.  Steps for using the letters include the following:

1. Fill in the blanks with the appropriate information such as names and scores.  

2. Any text that is underlined requires the selection of the correct information to be included.  Please delete phrases that are not applicable or circle the correct response on a printed letter before printing.

3. Please delete the paragraphs that do not apply before printing.  For instance, a student who scored an 86% FSP may not have taken the Maze and/or Word Analysis tasks.  The paragraphs pertaining to those assessments should be deleted.

4. Be sure to sign the letters before sending them home with students.

5. Lists of activities targeted to the needs of students based on assessment results are provided on this website. Attach the appropriate list(s) of activities to accompany the letter so parents may help their children at home.

We hope that you find the letter helpful.  Thank you for all of your work!

